
Online MSW Program 
How to Register for Classes 
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Outline of Session:

● Review key registration details

● Reading your Course Planning Worksheet (CPW)

● How to search using the Course Catalog 

● The registration process

● Course enrollment petition process: Why and how

● FAQ’s about class registration 
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Review of Key Registration Details 
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Things to keep in mind:

● Your registration date and time will be listed on Wolverine Access under 
Student Business/Student Center 

○ The date and time of your registration is very important! Please 
consider setting a reminder on your phone or calendar to register at your 
assigned time

● New students starting in the fall will register in July 7th

○ Going forward, you will register for both SS and FALL classes at the end 
of March and for WINTER in Oct/Nov.

● New student Toolkit on the SSW website is a good one to bookmark.

● Please use the Course Registration Guide document as a resource! 

4

https://ssw.umich.edu/programs/msw/admitted-students/online
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Course Planning Worksheet
(https://ssw.umich.edu/assets/course-planning-worksheets/index.php)
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Course Schedule/ Course Planning Worksheet
MicroMasters/Master Track Schedule
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Advanced Standing Schedule
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Determining elective credits:

Electives are:
● Any classes that are not listed as required on your CPW

○ Or a required class if you have a choice (ie, 602/603)
○ Some electives are worth 3 credits, and there are a few 1 credit options 
○ On-campus or online, social work and other graduate programs at UM
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Taking 1 Credit Electives: 
● Allows you to take multiple courses on a variety of topics 
● One credit classes are scheduled to run for 5 weeks, meeting once a week 

for 2 hour live sessions
● Usually these classes will be scheduled concurrently so that they do not 

overlap

https://ssw.umich.edu/assets/course-planning-worksheets/index.php?action=worksheet&admitterm=2410&track=OM&method=Int+Prac+IH+MH%26Subst+Ab+OL+MSW&area=None&minor=None
https://ssw.umich.edu/assets/course-planning-worksheets/index.php?action=worksheet&admitterm=2410&track=OA&method=Int+Prac+IH+MH%26Subst+Ab+OL+MSW&area=None&minor=None
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Using the Course Catalog 
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Course Catalog

10



11

The Registration Process 
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Registering for Classes: 

● Start: Be prepared (CPW, Catalog, WA, toolkit)

● After determining the classes you need and would like to take, you can 
backpack them on Wolverine Access. (Instructions in Toolkit)

○ Backpacking allows you register quickly for classes when your 
appointment time arrives 

● Registration begins on July 7th

FIELD
● To register for Field, please make sure to select “Include Independent Study 

Classes” as a part of your search criteria on Wolverine Access
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https://ssw.umich.edu/programs/msw/admitted-students/online/course-planning#how-to-register-for-classes
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Course Enrollment Petitions 
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The WHAT and WHY of the Petition Process?

● Can be stressful!

● Finding it: On the SWK website/course related forms 
(https://ssw.umich.edu/assets/course-enrollment-petition/index.php)

● We “hold back” about 5 seats in each section

○ Allows us to prioritize people who need something in a certain semester 
in order to graduate

○ Will prioritize classes that are required over electives

● A video and information on the form about how to be most successful 
(describe and provide detail)

● Decisions made on a rolling basis

● You will be alerted by email; STILL MUST REGISTER
14
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FAQ’s
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Who to ask what?

Faculty Advisor
● This is the faculty member you met over 

the SW590/Orientation Weekend
● If you do not know who your faculty 

advisor is, you can check by going to 
Wolverine Access\Student 
Business\Student Center. The person 
should be listed in a box on the right 
hand side. 

How they help:
● How classes will best prepare you for 

your professional interests and goals
● Overall professional development
● Basic course planning questions 
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Technical Advisor
● Program manager (Barb for now)

How they help:
● The schedule of classes and what to 

take when 
● Making any changes to your course plan 

as it is laid out on the CPW
● What classes satisfy different program 

requirements (required classes vs. 
elective classes)

● Independent study ideas
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Other FAQ’s

● Can I take an on-campus class? 

○ (YES. DATE/TIMES DIFFER; TERM DATES; LONGER LIVE SESSIONS)

● Can I take classes in other UM departments/units? 

○ (YES. KEEP AN EYE ON TERM DATES, CLASS TIMES & FORMAT)

● What happens if I register “late”? 

○ (YOU MIGHT NOT GET IN. TALK TO TA)

● Why do we register for both SS and FA semesters at the same time?

○ (MOST UNITS AT UM DON’T HAVE SUMMER SESSION)
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Any Questions?
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